
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publicati6n NO. 76-RM-1 for instructions on completing this form. Forward signed' original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanb, Georgia, 30334, 
Attention: Scheduling Section. r __ 

Georgia Department of Pub l i c  Saf 
Commanding O f f i c e r  

A t l an ta ,  Georgia 30316 

Spliation Date 

- - ~. ..~_ 
,pplication Numb 959 E. Confederate Ave. S. E. 

- __., .__ 
Telephone Number 

656-6059 ___ .._I 
Records Management O f f i c e r  

- -- I----~.~ -- ~ ~~ 

Lee Wilson 
I. Action Requested 

__I___._ -~ _-~ ~ .. ~- 

- 8. 0 Estaoiisn Retention Schedule; &cord will continue to accumulate. I 

b- 0 Dispose of present accumulatiA: no further accumulation anticipated. 

- ~ __ - c. .g Amend. Application No. .-.__ Check One: Change; 0 SuErc&e: 0 Void 
,. Dates of Series 

1937 Present  S t a t i o n  Log Book F i l e s  
. Division and Office Function 

20 
5. Records Series T i t l e  (followed by title used in office; if different) 

Iarl iest Latest 0 

-t ..I_- 
.~ - - ~~.._L .__I__-._ 

What is the function of the Division and the Office in which this recordseries is created? 

The f o r t y - f i v e  Georgia S t a t e  P a t r o l  P o s t s  l oca t ed  over t h e  S t a t e  act  as l o c a l  headquar te rs  
f o r  t roope r s .  
arrest t r a f f i c  v i o l a t o r s ;  i n v e s t i g a t e  acc iden t s ;  d i r e c t  t r a f f i c ;  conduct examinations 
f o r  issuance of d r i v e r s '  l i c e n s e s  and perform o t h e r  l a w  enforcement d u t i e s .  

The t roope r s  p a t r o l  the roads and highways i n  t h e  Pos t  ass igned d i s t r i c t ;  

_L --- - - - -. - - -I 

. Record Series Description This  file contains the following documents (include form numbersand titles, if any]: 
Attach samples of the file. 

Documents relating to: Recording t h e  d a i l y  a c t i v i t i e s  of P a t r o l  Pos ts .  

Included are: S t a t i o n  Log Books conta in ing  narrative d e s c r i p t i o n s  of P a t r o l  Pos ts '  
d a i l y  ac t iv i t ies  and inc luding  d a t e ,  namaof o f f i c e r s  on duty,  
names of o f f i c e r s  on leave and reason f o r  absence, weather condi t ions ,  
log  of o f f i c i a l  act ivi t ies  of o f f i c e r s ,  and o t h e r  r e l a t e d  information.  

File is arranged: Chronological ly  by da te .  

- _ _  
I. Monthly Reference Rate How often are records referred to which are: 

. -  .One to six months old - Jeven to twelve months old ; Thirteen to twenty-four months old I, 

~. 4etter:size drawers ; Legalsize drawers ~. - ; Shelves ; Other (specify) . 

twenty-fjve months and older--~ __. ? . 

118 c u b i c  , f e e t  . 
_--_ ~ ~ 

-- -- - _ ~ ~ _  
). Annual Ram of Accumulation of Remrds 

~ ~ - _ >  
, A p p r ~ ~ ~ , t ~  2 books per  year .  1~ 

3-50-71; Rmv. 76 (Over) 



--__ - 
d. Does this series have historical or long term research value? t I_ 

c..is+this a vital record? 
-~ -__i- .- ~ . ~~~ 

e. When one or two documents in the f i le make it necessary to keep the entire file for a' long period, could these 
-_ ~ _d~cumw-ts be schedu led feva raW-2- 
. Llfihainfmnation L -  I .? co ntained in th is  sehiesmec.m~simL~mctm~v. 

~~~~ . . - l f l e ~ m h o y - -  . 

. h. .Is there a duplication of th is  series in your office, or in another office or agency? 

i , - l s A i s m i e x k a ~ * o r  oar0 b n  o f  it) regulaclrrmg * .clfilmedt________ 

, .- 

g. Is the informatton contained in this series ever analyzed and/or recorded in a summarized report? 
*a_, _L ~- 

_II- . . lfXs.-~eDZ- - 
l_.__ 

~. i.. .D~es the r e m r p  Irtt___-__ ~ - -  - 
ion Requirements The following requires the series to be kept: 

~~~~ ~~i~ ~~ 

~~~~~~~ , ~ ~~ __ _~.._ . ~ - - -  
-..years. a. State Law-- -3- __years. - d. Audit period 

b. Statute of limitation - 0 e. Admininrative need 0 ~ _ I  years. 
years. 

years. 

0 

0 -years. f. Federal retention instructions - 
3 - ~__ 

c. Federal law 0 

, 
Attach copy or excerpt of laws or regulations. Explain administrative need. 

. 

-I -- I__-- ._ - -- -___I_ 12. Anorwed Disposition Instructions This agency recommends that the file series be cut otfat thb end of each: 

r@l Calendar Year; 0 Fiscal year; 0 Other - - - ~  -then, 

a Hold in the current files area ----month(s) _____, 2 year(s); then 
0 Transfer to local holding area, hold ___ ..,year(s); then 
a Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

yearb); then 

Other fSpeciQl 

Retire to  Patrol Post Archives for permanent retention. 

(4 Concur 

These instructions apply to al l  prior and future accumulations of the series. 

I f  disapproved, attach letter 
f explanation.) 

~.~.-...--.I.___ 
!-50-71; R w .  76  



- -_ . - - 
I - - _ L P  

O l l I C l  O? IICI1SSAII 01 STAT1 

D R A D Z Y X I I  O? A l C l I V I l l  b 1 1 ~ 1 0 1 ~  
Phi€ A pplication f o r  

6EOR61A RECORDS DISPOSITION STANDARD IIcoIDs XL.AOUl,uf DxVf,rO, > 
L--..---- 

D I V ! S I O I  USE 1 . A p p I i E . t l J D  D*?e 

DPS-01-71 

DEPARTMENT OF PUBLIC S A F E T Y  
GEORGIA S T A T E  PATROL 

i f 
P.0. BOX 1456 ' ,ATLANTA,  GEORGIA 30301 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; Ixl RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

; 

1 
FORTY-FIVE GEORGIA S T A T E  PATROL S T A T I O N S  ARE E S T A B L I S H E D  THROUGHOUT THE S T A T E  TO ACT A S  L O C A L  

THE r l O h O S  AN0 HIGHWAYS I N  THE S T A T I O N ' S  ASSIGNED D I S T R I C T ,  ARREST T R A F F I C  VIOLATORS,  
, HEADQUARTERS FOR THE TROOPERS A S S I L N E O  TO WORK I N  T H A T  S P E b l f f C  AREA. THE TROOPERS P A T R O L  

! I.NVFSTI,GATE A 
D U t $ E S , ,  - .  . I , .  

IDEYTS,  O1,RECT T R A F F I C  bND. PERCORfl V A R I O U S  OTHER GENERAL L A W  ENFORCEMENT - 

2 1  .DISCRIPTI01 01 SmRIIs - Imslude Tor. l o .  b For. T i t l e .  i l  any 

I ' THE ST-ATION L O G  BOOK I S  A RECORD OF THE S T I ( T I O N ' 3  A C T I V I T I E S .  EACH TROOPER S I G N S  I N  AND OUT 
OF THE S T A T I O N  LOG EACM DAY, E N T E R I N G  H I S  A C T I V I T Y  FOR THE DAY. WHEN THE E N T R I E S  FOR THE DAY 
ARE STARTED, THE NAMES &C ALL PERSONNEL OH PASS, LEAVE OR D l f A C H E D  DUTY ARE ENTEREO. 1 

i 
1 
i 
i 

! 



PEE a 

- Id [ I  13. Is t h i s  the Record Copy of the ser ies?  .. ._ . . 

I ,: . ,i. .- . 
, a  - 1  . .  

I ~ i [I' [a 

A "I' ::."xi 

_. .- 
4 14. Is t h e r e  a duplication of t h i s  series i n  another of f ice ,  o r  agency? 

. *  
I .  

15. Is the information contained i n  th i s ' , se r ies  ever sumuiariied or  . ,  published? 

16. Does the  ser ies  cpn;tain class-ified, information requiring security handling?' - - : 

El 14 
. . .  I 

. - . . ~ ~  ,..,. . ..  3- 1 . . l < ~ . ' .  % J  ' .  

~~ 

Y. 1 . .. ., 
17. Does.  the^ se r ies  docpent  pol ic ies  gnd procedures o f  agency's  operation^ or function? [ ] 1.-  [XI 

18. Could the function be performed i f  the  files were l o s t  o r  destroyed? 

19.~ Is the ser ies  (or.major portion .of it) regularly microfilmed? I f  yes, why? 

20. Does the  record ser ies  p r  t i de  data as input t o  an EDP fi le? 

21. . Does the record ser ies  contain documentation produck'd^as .EDP printout? 

. .  
. .  

14 [ I  
[ I  1x3 

1 [XI 

. .  

. .  . . 

.. .. - . 
E 1 'IC "XI 

*4 

. %  - 
23. W i l l  t here  be 'a  need- f o r  these records 10, 15 e&s from now?- If yes  ~ what? 1x1 ; , / I  THE N E E B  M A Y - E X i S f  t6 R E Z E R  TO THESE RECORDS I N - &  6 ORKMAN'S%On'PENSATION C L A I M  dS"THE?'SHOW A - 

I N D I V I O U A L ' S  WORKING S T A t U S  

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept I N O E F I N I T E L ~ ~ ~ ~ ~ :  

a. [ ]STATE b. IdSTATVPE OF c. []AUDIT d. []FEDERAL e. [&lIX4INISTRATIVE f. MHISTOFUCAL 
* LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute ,  OP other reason f o r  the retention Pequirementl 
THESE BOOKS SHOW DUTY STATUS AN0 A C T I V I T I E S  OF EACH TROOPER A S S 1 6 M E O  TO THE S T A T I O N .  

~ - 
25. AGENCY RECOMNDATIONS. This agency recommends tha t  the f i l e  ser ies  be cut o f f  at the end 

of each -[qCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

A. l d s t r o +  i&eG&ly -a&el  ofY. I - - 
- * . .  ' I i ', . r. - 

B. []Hold in-current f i l e s  pea, - mnth'(s)/ y e a r t s ) ,  1 ,  I then: . *., - I  2 . t  
1 []Destroy. 

2 []Transfer t o  records center; hold year (s ) ,  then: 

b []Transfer h i s tor ica l  material t o  Archives; 
a []Destroy. 

destroy remainder. ' 

3 [ I ~ e s t r o y  a f t e r  audit (o r  y e a r b )  a f t e r  audit) .  
C. []Hold i n  current files area indefinitely.  

D. [&old i n  current f i l e s  area 2 year(s)  , then t ransfer  t o  Archives permanently. 
E. []Other 

(Indicate br i e f l y  rationale f o r  recommendations above/or write addi t ionat  remarks) : 
THIS D E C I S I O N  I S  TO BE R E - E V A L U A T E D  P R I O R  TO JANUARY 1, 1976. 

, 

i n  Pa'ragraph 2 5  


